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Office of Student Conduct Record Retention Policy 
Version: 5.0 

Effective Date: 5/1/2017 

Policy Summary: 
The Office of Student Conduct requires that all disciplinary records be retained following the 
procedures outlined in this document.  As of July 1, 2016 all disciplinary records will be 
maintained electronically in Advocate by Symplicity for (7) seven years after the date of the 
last responsible violation.  In instances when a student has been suspended or expelled a 
student’s record may be maintained indefinitely. 

Applicability/Eligibility: Exceptions: 
Office of Student Conduct none 

Policy Administration: 
Mandating Authority: ☒ Federal Law ☒ State Law or Regulation
(Check all that apply) ☐ University President ☒ Accrediting Body

☐ Other: (specify)

Responsible Office/Dept/Committee(s): 
Name Campus Address Phone Number 
Office of Student Conduct Vaughn 202, Campus Box P 813.258.7228 

Responsible Executive(s): 
Name Title Phone Number 
Timothy Nelson Assistant Dean of Students and Director 

of Student Conduct 
813.258.7228 

Policy Management: Initial policy draft 

2/20/2017 2.0 Initial policy with edited review 
8/29/2020 3.0 Annual Policy Review with Workday Student 3rd Party Release 

Information edits 
8/20/2021 4.0 Annual Policy Review 
7/28/2022 5.0 Annual Policy Review 
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Policy Approvals and Reviews: 

Date Organizational Group 
4/3/17 Associate Dean of Students, Jennifer Scaia 
4/4/17 Dean of Students, Stephanie Russell Krebs 
4/11/17 University Registrar, Michelle Pelaez  
4/13/17 Chief Information Officer, Information Technology and 

https://www.ut.edu/campus-life/student-services/office-of-student-conduct
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In 

https://www.ut.edu/uploadedFiles/Administrative_Departments/Registrar/RecordFERPA_Release_in_Workday.pdf
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